FOR IMMEDIATE RELEASE:

CONTACT:

Contact Person
Company Name
Voice Phone Number

FAX Number
Email Address
Website URL

<HEADLINE> This is one of the most important components of the press relea this’needs
to "grab the attention™ of the editor. It should be in bold type and a font that is lar§er than the
body text. Preferred type fonts - Arial, Times New Roman, Verdana.

<City>, <State>, <Date> - Your first paragraph of the release shoul®ge Wgitten in a clear and

concise manner. It needs contain information that will “entice" e our story must be
newsworthy and factual; don't make it a sales pitch or it will he trash.
Your text should include pertinent information about y rod®gt, service or event. If writing

about a product, make sure to include details on whep the p ct is available, where it can be
purchased and the cost. If you’re writing about angvegt, be sure to include the date, location of
the event and any other pertinent information. the questions "who", "what", "when",
"where", "why" and "how". %

You should include a quote from someane a credible source; include their title or position
with the company, and why they ar ' a credible source. Always include information
on any awards they have won, a@ A’e published or interviews they have given.

e

ABOUT <COMPANY> - |mlu

and services it provides.
-END -

At the end of t% 7 you need to indicate that the release is ended. The usual method of
u
tirg e

f description of your company along with the products

transmitti r relgase is via fax, and this is the best way to let journalists know they have
received t lease. Type "End" on the first line after your text is completed. If your
relea S VT one page, type "MORE" at the bottom of the first page.

Q



ATTN: Editor
FOR IMMEDIATE RELEASE:

CONTACT:

John Doe

Landscape Company, Inc.

OFFICE: (555) 555-5555

FAX: (555) 555-5556

E-mail: johndoe@Ilandscapecomany.com
Website: www.landscapecompany.com

“Local Contractor Honored at 2006 Lan

at the Palo Alto residence of Mr. and Mr ry was designed by Joe
Dirt, ASLA. The job included several 3

irrigation, planting, and lighting. John i andscape Company, Inc., points
out that the difficulty factor of installatio i gh due to access limitations,

steep inclines, and little or n ing area

In the Small Residential Install LandScape Company, Inc. received an
achievement award for the South ence of Mr. and Mrs. Claus. John Doe
designed a spectac isplay of patiGgnd pool environment that complimented the
homeowner’s perso

Landscape Co , Inc. proudly accepted an award in the Medium Residential
Maintenance Category. These awards are given to companies who exhibit excellence in the
care and upkeep of both commercial and residential jobs.

This year’s judges included four upstanding individuals in the green industry.

ABOUT LANDSCAPE COMPANY, INC. — The Company is based in Lahlahland, CA and
was founded in 1995 by John Doe who..... Blah, blah, blah.

-END-



